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MAG’s Vision is a world in which everyone can
live free from the enduring and devastating
consequences of armed violence, conflict and
their legacy. People will live in communities
where their rights are upheld, with dignity and
choice and free from fear from mines, explosive
remnants of war (ERW) and the impact of small
arms and light weapons and ammunition.

MAG’s Mission is to save lives, ease suffering
and enable sustainable development by
limiting the causes and addressing the
consequences of armed violence and conflict
so people can live with dignity and choice, free
from fear. We will use our core skills and
distinctive competence to save lives through
the removal of mines and ERW, and reduce
the impact of small arms, light weapons and
ammunition on people and communities. How
we do this is as important as what we do — we
work primarily with and for communities, for
us ‘it’s all about people’.

MAG’s Values: Our values come to life
through our actions, every day. How we act
has an impact on others. As someone who
works at MAG, you can help to create a
positive culture by demonstrating our values
through your own behaviour and actions.
Everyone has a role to play in shaping our
culture. Everyone should understand our
values and is encouraged to think how they are
relevant to their individual role.

e DETERMINED - we work with purpose.

e EXPERT through excellence and expertise we
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build trust.

e [INTEGRITY - we strive to do the right thing.

e COMPASSION people come first in
everything we do.

e INCLUSIVE we are inclusive, and we value

diversity.

,G:.’o,aj‘ ;@\ JJ.OJ ugJ.QL?- L;.w)': MW' .
A psi Lo S (3 Linglgl @ (wldl: cablall o
Lol yadig cOglolis oyt Adgaddl o

Job Purpose:
The Driver is responsible for driving and maintaining a
designated MAG vehicle, as well as transporting the
assigned staff member within and between operational
sectors, and for other base and general duties, including
airport pick-ups and drop-offs.

Tib ol g o)

4l Boue dSye il g B33 A ghuune Bl Joxiy

U515 cpianall il 035 J) 28U « (MAG)anbsial
g_§f’>b dole Wl ;bb g lud g ddaad! wleladll
ly anll o cribigall 5 Jacig Ls BASlaV 2l Aol

Job Description

This is a non-contractual document that can be varied
from time to time as circumstances dictate. This job
description is intended to summarize the main duties
and responsibilities of the post; this is not intended to be
a full and exhaustive list of tasks. All MAG staff are
expected to demonstrate flexibility and willingness to
perform appropriate tasks when the need arises.

Some Job Descriptions may be supplemented by specific
Terms of Reference.

e Drive MAG personnel as required, within and
between sectors.

e Ensure the assigned vehicle is properly
maintained, regularly checked, and adequately
equipped for all journeys.

e Follow Security and Fleet guidance on security
matters and communicate relevant advice to
expatriates.

e Keep passengers informed of any general security
updates while traveling.

e Maintain strict confidentiality regarding
passengers’ travel plans.

e Respect the confidentiality of information
overheard in the presence of passengers, unless
authorized to share.

e Collect and deliver goods, documents, and
messages as needed.

e Comply with all local traffic regulations at all
times, along with MAG internal traffic policies.

e Follow MAG Driver Handbook and Guidelines,
and report any medication being taken that may
impair driving ability.
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Maintain daily log sheets, accurately recording
mileage, journeys made, and fuel received.

Stand in for the Fleet Officer during temporary
absences.

Maintain strong knowledge of the sector
environment, including roads, routes, and key
businesses.

Work irregular or unsocial hours when required,
particularly for pick-ups and drop-offs during
Holidays or Weekends.

Carry out any other duties as directed, in line with
programme requirements.

Work rotating shifts as required by the program,
including weekly alternating day and night shifts.

General Responsibilities

Work within the framework of MAG’s core
values.

Act as an ambassador for MAG.

Contribute to other fundraising initiatives where
appropriate.

Participate in meetings where relevant.

Work in compliance with MAG’s Policies,
including but not limited to, Equal Opportunities,
Code of Conduct and Dignity at Work Policies.
Undertake and apply learning from appropriate
training and development programmes.

This position exists specifically to assist the
expatriate staff. As a result, duties are more
varied, and less predictable than in most
positions within MAG.

Drivers will often have to stay out in the field,
and will be expected to work evenings and
weekends, as needed.

Safeguarding

Work in compliance with/ uphold the
organization's Safeguarding framework -
Policy on Personal Conduct, Protection of
Children and Vulnerable Adults Policy,
Dignity at Work Policy, Reporting
Malpractice (Whistleblowing) Policy, Equal
Opportunities Policy and Policy on Modern
Slavery

Encourage an open and transparent way of
working that facilitates a strong safeguarding
culture within and between teams

Ensure that all staff understand the
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provisions clearly and challenge any
unacceptable behaviour

« Ensure that any concerns, reports or
complaints are taken seriously and
investigated promptly and thoroughly
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Person Specification

Essential Experience
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Date:

Signed manager:
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