everyone can live free from the enduring
and devastating consequences of armed
violence, conflict and their legacy.
People will live in communities where their
rights are upheld, with dignity and choice
and free from fear from mines, explosive
remnants of war (ERW) and the impact of
small arms and light weapons and
ammunition.

MAG’s Mission is to save lives, ease
suffering and enable sustainable
development by limiting the causes and
addressing the consequences of armed
violence and conflict so people can live
with dignity and choice, free from fear.
We will use our core skills and distinctive
competence to save lives through the
removal of mines and ERW, and reduce
the impact of small arms, light weapons
and ammunition on people and
communities. How we do this is as
important as what we do - we work
primarily with and for communities, for us
it's all about people’.

MAG’s Values: Our values come to life
through our actions, every day. How we
act has an impact on others. As someone
who works at MAG, you can help to create
a positive culture by demonstrating our
values through your own behaviour and
actions. Everyone has a role to play in
shaping our culture. Everyone should
understand our values and is encouraged
to think how they are relevant to their
individual role.

e DETERMINED -we work with purpose.
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e EXPERT through excellence and

expertise we build trust.

e INTEGRITY - we strive to do the right
thing.

e COMPASSION people come firstin
everything we do.

e [INCLUSIVE we are inclusive, and we

value diversity.

Job Purpose:
The Security & Access Officer (SAQ), is responsible
to provide day-to-day support for the security
operations in the respected operational area and at
all MAG premises including operations bases,
offices and guest houses; ensuring that all MAG
staff/visitors/consultants remain safe, and that all
premises and equipment are operating in a safe and
secure manner; SAO will further ensure that all
areas of operation are regularly assessed for
security/safety threats and suitable mitigation
measures are implemented accordingly, with all
incidents and developments reported in a timely
manner.
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Job Description

This is a non-contractual document that can be
varied from time to time as circumstances dictate.
This job description is intended to summarize the
main duties and responsibilities of the post; this is
not intended to be a full and exhaustive list of tasks.
All MAG staff are expected to demonstrate flexibility
and willingness to perform appropriate tasks when
the need arises.

Some Job Descriptions may be supplemented by
specific Terms of Reference.

e Develop and maintain schedule of security
guards at all MAG premises including
operations bases, offices, guest houses and
any other temporary premises/property
acquired within the designated area of
responsibility.

e Ensure effective supervision of guards for
quality assurance.

e Under the direct guidance of the CSAM,
implement MAG safety and security policies
and guidelines in the respected areas of
operations.
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Conduct regular security assessments of all
task sites, MAG premises (offices, guest
houses, bases of operations), ensuring the
implementation of security and safety
mitigation measures in accordance with
MAG security policies and procedures.
Monitor the overall security situation and
report changes to CSAM immediately.
Conduct induction training to newly recruited
guards and organize trainings (first aid,
health and safety, firefighting, access control
etc.).

Conduct security induction to new
staff/visitors, in conjunction with the CSAM.
Be part of security information networks
(INSO, UNDSS etc), to collect security
information and provide advice and
recommendations on day-to-day security
issues/developments.

Immediately report all breaches of safety
and security procedures.

Immediately respond to and report any
security and safety incidents.

Document all incidents related to safety and
security for lessons learned.

Support Radio Operators to ensure that the
communications and tracking equipment are
in good operational condition.

Prepare regular report on safety and security
updates for submission to CSAM.

Actively participate in all internal meeting,
and support with external participation
wherever needed.

Continuously analyse local security
dynamics and support in preparation of
security briefs and analysis.

Support in developing and implementing
Hibernation, Relocation and Evacuation
Plans.

Assist and enable MAG staff cross-borders
movements, including arrivals and
departures.

Perform field missions and security
assessments as required and requested by
the CSAM.

Be flexible, available and to take
responsibility and lead during emergencies.

Perform other related duties as assigned by
the CSAM.
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General Responsibilities

Work within the framework of MAG’s core
values.

Represent MAG with integrity and
professionalism.

Participate in meetings where relevant as
directed by Management.

Apply learning from appropriate training and
development programmes.

Perform other duties as requested and
assigned by the CSM.

Safeguarding

Work in compliance with/ uphold the
organization's Safeguarding framework -
Policy on Personal Conduct, Protection of
Children and Vulnerable Adults Policy,
Dignity at Work Policy, Reporting
Malpractice (Whistleblowing) Policy, Equal
Opportunities Policy and Policy on Modern
Slavery

Encourage an open and transparent way of
working that facilitates a strong safeguarding
culture within and between teams

Ensure that all staff understand the
provisions clearly and challenge any
unacceptable behaviour

Ensure that any concerns, reports or
complaints are taken seriously and
investigated promptly and thoroughly
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Person Specification

Essential Experience

= Experience as Access & Security Officer or
similar experience with NGO, international
organization, private sector, government, etc.

= Ability to advise and support field staff in a
consultative manner

= Excellent organization and administrative skills.

= Mission and results oriented.

= Security specialized training in Security Risk
Management, incident management and
security analysis are highly desired,

= Problem-solving capabilities

= Fluency in Arabic is mandatory, and fluency in
English.

= Basic computer skills (MS Word, Excel, etc.)

= Basic web-based mapping knowledge.

= Ensure familiarity with and adhere to all MAG
policies and procedures.

= Undertake the role in a manner appropriate to
the cultural context and within the local legal
framework.

= Arabic language competence is mandatory
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